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ku 
Name 

uq,a m;aùfï Èkh 
Date of first appointment 

   

;k;=r 
Designation 

ksjdvq mgka .kakd Èkh 
Date of commencing leave 

   

wud;HdxYh $ fomd' 
Ministry / Dept. 

kej; fiajhg meñfKk Èkh 
Date of resuming duties 

   

ksjdvq b,a,d isák Èk .Kk 
Number of days leave applied for 

w ú rd 
ksjdvq b,a,Sug fya;=j 
Reasons for leave    

mj;akd j¾Ifha§ .;a ksjdvq 
Leave taken in current year 

   
whÿïlref.a w;aik 

Signature of applicant         ...................................... 
Èkh $ Date...................................... 
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b,ä ïlre fjkqjg jev lsÍug tlÕ 
fjñ' 
I agree to act for the applicant 

 
w;aik $ Èkh 

Signature / Date 
 

....................... 
jevn,k ks,Odß 
Officer acting 

ksjdvq wkqu; lrkq ,efí $ 
fkd,efí' 
Leave allowed / Not allowed 

 

........................... 
fomd' m%Odkshd 
Head of Dept. 

igyka lrf.k wdmiq tjñ'' 
Noted and returned 

 

........................... 
b,ä ïlre 
Applicant 

ks¾foaY lrñ' $ fkdlrñ' 
Recommended / Non recommended 

 
 

....................... 
wëËK ks,Odß 

Supervising 

Officer 

 
ksjdvq f,aLkfha i|yka lrk ,È' 
msgq wxlh 
Noted in leave register.  

Page No. 

 
 
 

........................... 
ksjdvq ,smslre 
Leave Clerk 

ksjdvq ld,fha§ ,smskh 
Address when leave 
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b,ä ïlre fjkqjg jev lsÍug tlÕ 
fjñ' 
I agree to act for the applicant 

 
w;aik $ Èkh 

Signature / Date 
 

....................... 
jevn,k ks,Odß 
Officer acting 

ksjdvq wkqu; lrkq ,efí $ 
fkd,efí' 
Leave allowed / Not allowed 

 

........................... 
fomd' m%Odkshd 
Head of Dept. 

igyka lrf.k wdmiq tjñ'' 
Noted and returned 

 

........................... 
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